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1. O0me mMoN0KEHUS

1.1. bubnuroreka KpaeBOro rocy1apCTBEHHOTO OI0/IKETHOTO
npodeccruoHanbHOTro 00pazoBaTeNbHOTO yupexkaenus «HazapoBckuil arpapHbiii
TexHukyM uM. A.®. BenpeBa» (nasnee - bubnuoreka) siBisieTcs CTPYKTYPHBIM
Mo/Ipa3/ieIEHuEM B KPaeBOM roCcyJJapCTBEHHOM OIOIKETHOM Mpo(eccCHoHaTbHOM
oOpa3oBarenbHOM yupexaenun «HazapoBckuii arpapubiii TeXHUKYM UM. A.OD.
Benpeay» (manee - Yapexaenue), 00€CIednBarONMM 00yJarOIIuXCs U
pabOTHUKOB YYEOHOW, HAYYHOM, CHPaBOYHOM, XyI0KECTBEHHOM JIMTEPATypOil,
MEePUOTNICCKUMHE U3TAHUSIMHU U MTHGOPMAIIMOHHBIMI MaTEepHaTaMH.

1.2. bubnuoteka YupexaeHus B CBOEH I€ATEILHOCTH PYKOBOJICTBYETCS
CJIEAYIOIIMMU HOPMATUBHBIMU aKTaMU:

®enepanbHbIil 3ak0H 0T 29.12.2012 Ne 273-D3 «O0 0bpa3oBaHuU B
Poccuiickon @enepaunmy;

®denepanbHbIi 3ak0H 0T 29.12.1994 Ne 78-D3 «O OHOIMOTEYHOM JCIeH;

YcraB YupexieHusl.

1.3. bubnuotreka YupexaeHus crnocoocTByeT (POpMHUPOBAHUIO
COLIMOKYJITYPHOU Cpeibl, CO3JaHUIO YCIOBHM, HEOOXOIUMBIX JJI1 BCECTOPOHHETO
Pa3BUTHS U COLIMATIU3AINY JIMYHOCTH, B TOM YHCJI€ BOCITUTAHUIO O0YYaIOIIUXCS U
caMoOpranu3aiuu paboTel 00yJaromuxcst YupexaeHus. budnmnoreka
CIIOCOOCTBYET OpPraHM3allMi TBOPYECKHX MEPONPUATHIA C y4aCTUEM
oOy4Jaromuxcs U pabOTHUKOB YUPEXKICHHUSI, B TOM YUCIIE C TPUBICUCHUEM HHBIX
MPUTJAIIEHHBIX JIUI] HA YCMOTPEHUE PYKOBOJICTBA Y UPEKICHUS.

1.4. Yupexaenue B NOJHOM o0beMe (PMHAHCUPYET pa3BUTHE buOIMOTEKH U
MOMOJIHEHUE OMOIMOTEUHBIX (POHIOM U3 OIOJIKETHBIX U BHEOIOKETHBIX
HMCTOYHUKOB (PMHAHCUPOBAHUSI.

1.5. PykoBoacTBO YUpekIeHHS OCYHIECTBIISIET KOHTPOJIb 32 AEATEIbHOCTHIO
bubnuoTexu B COOTBETCTBUU C IEUCTBYIOIINM 3aKOHOIATEIIbCTBOM.

1.6. Ilopsanox goctyna k poHgaM, epeueHb OCHOBHBIX YCIYT U YCIOBUS
UX MPEOCTABJICHUSI ONPEACIISIIOTCS TPaBUIIAMH TI0JIb30BaHUSI OMOIMOTEKOM.

2. OcHOBHBIE 3a1aUU

2.1. IlonHoe u onepaTuBHOE OMOIMOTEUHOE U MH(POPMALIMIOHHO-
oubmorpaduyueckoe 00CTyKMBaHUE 00yJarOUIUXCs, TIPEnogaBaTesiei,
PaboTHHKOB YupekaeHusi B COOTBETCTBUU C MH(OPMALIMOHHBIMU TOTPEOHOCTSIMU
YUTATEIIEH.

2.2. @opmupoBaHue 6MOINOTEUHOTO (hOHAA B COOTBETCTBHUM C MPOpUIeM
VYupexaenus o0pa3oBaTellbHbIMU MTPOPECCHOHATIBHBIMU TPOrpaMMaMu U
nH(OPMAITMOHHBIMU MTOTPEOHOCTSIMU YU TATEIIA.

2.3. Opranuzamus u BeJieHUE CIIPaBOYHO-OMOIMOTrpaduueckoro ammapara B
aBTOMATU3UPOBAHHOM M TPAJULMOHHOM PEXUMAX.

2.4. Yyactue B BOCIUTATEIbHOW U TYMAaHUTAPHO-ITPOCBETUTEIbCKOM
NESTENIbHOCTH Y UpexaeHus, GOpMHUpOBaHHUE Y 00YUYaIOUIXCS COLIMATIBHO
HEOOXOMMbBIX 3HAHUIM U HABBIKOB IPa’KJaHCKOM MO3ULINH, TPOPECCHOHATBHBIX



WHTEPECOB, MPONaralja KyJbTypHOIO HacJIeIus.

2.5. ®opmupoBaHue 6MOINOTEUHO-UH(POPMALIMOHHON KYJIbTYPHI,
oOyuyeHue YnTaTeslss COBPEMEHHBIM METOAaM ITOMCKa HH(POPMALIUH, IPUBUTHE
HaBBIKOB I10JIb30BaHMsI KHUT 0.

2.6. CoBepuieHCTBOBaHKE PA0OTHI OMOIMOTEKN HA OCHOBE BHEIPEHMS
COBPEMEHHBIX TEXHOJOTUN U KOMIIbIOTEPU3ALNN OMOINOTEYHO-NH(OPMALIMOHHBIX
IPOLIECCOB.

2.7. KoopauHanus JeTeaIbHOCTH OUOIMOTEKH CO CTPYKTYPHBIMU
noJIpa3AesIeHUusIMU Y UpEXKICHUS U O0IIECTBEHHBIMH OpTraHU3allusIMU, HHTETPALIUS
U B3aUMOJICHCTBUE ¢ OMOIMOTEKaMU APYTUX CUCTEM U BEIOMCTB, OpraHaMu
HAYYHO-TEXHUUYECKON HHPOpMAIIH JJIs 00Jiee TIOITHOTO YAOBIETBOPEHUS
MOTPEOHOCTEN unTaTeNneil B IuTepaType.

3. OcHoBHbIE HYHKIIUU

3.1. bubnuoreka opranuzyet nuddepeHIrpoBaHHOE 00CTY>KUBAHHUE
yUTaTeNIel B YUTAIHHOM 3aJie, Ha Aa0OHEMEHTE, IPUMEHSIS METOIbI
WHIUBUTYaJIbHOTO U TPYIIIOBOTO OOCTYKUBAHMUS.

3.2. becrmaTHo obecrnieunBaeT YuTaTeIeii OCHOBHBIMU OMOJIMOTECYHBIMU
Ycnyramu:

MPEOCTABIISET MOJHYIO0 HHPOPMAIIUIO O cOCTaBe OUOIMOTEeYHOro (hoHIa
Yepe3 CUCTEMY KaTajJoroB, KApTOTEK U C UCTIOIB30BaHUEM IPYTUX (popm
O1OIMOTEYHOTO MH(OPMUPOBAHHS;

OKa3bIBaCT KOHCYJIFTaTUBHYIO TIOMOIIIb B IOMCKE U BBIOOPE JIUTEPATYPHI;

BBIIAE€T BO BPEMEHHOE MOJIb30BAHKE MTEYATHBIC U3aHUS U APYTHE
JIOKYMEHTHI U3 OUOIrMoTeyHoro GoHAaa;

BBITIOJIHAET TEMAaTUYECKUE, aJIpECHbIC U Apyrue Oubnanorpadguieckue
CIIPABKH, COCTABJISIET MO 3aMpOcaM CIUCKH JTUTEPATYPhI, TPOBOIUT
oubnuorpaduyueckre 0030pbl, OPraHU3yeT KHUKHBIE BBICTABKHU.

3.3. PacimpsieT acCOpTUMEHT OMOIMOTEUHBIX YCIIYT, MOBBIIAET X
KayeCTBO Ha OCHOBE TEXHUYECKOTO OCHAIlIEHUsI OMOIMOTEKH, KOMIIBIOTEPU3ALUH
UH(OPMAITMOHHBIX MPOIIECCOB.

3.4. ObecnieunBaeT KOMILUIEKTOBaHUE ()OH/IA B COOTBETCTBUU € TIpoduiem
TEXHUKyMa, y4eOHBIMU TUIaHAMHU ¥ 00pa30BaTeIbHBIMU IPOrPaMMaMHU.
[IpnoOpeTaeT yueOHy10, HAyUHYI0, IEPUOANYECKYIO, CIIPABOYHYIO,
XYZI0’)K€CTBEHHYIO TUTEPATYPY U APYyTHe BUBI n3naHuii. CaMOCTOSTENBHO
OTIpeeTsieT HICTOYHUKH KOMILJIEKTOBaHUS ()OH/IOB.

3.5. U3y4aer cTeneHp yAOBIETBOPEHHUS YUTATEIHCKOTO CIIPOCA C IIEJIBIO
KOPPEKTUPOBKHU KOMIIEKTOBAHUS M IPUBEJICHHS B COOTBETCTBHE COCTaBa U
TeMaTuku GoHIa ¢ HHOOPMAITMOHHBIMU MTOTPEOHOCTSIMHU YUTATENEH. AHATU3UPYET
00€eCIIeYeHHOCTh 00YJaIOMINXCSl YYCOHUKAMH U Y4€OHBIMU TOCOOUSIMH.

3.6. OcyiecTBiseT y4eT, pa3MelieHne u NpoBepky (hoHaa, ooecrneynBaeT
€ro COXPaHHOCTb U PEKUM XPaHEHHUsI, PETUCTPALIUU U JIP., B COOTBETCTBUU C
Wucrpykiueit o0 yaere 6ubimoTedHoro GoHa, yTBep>KASHHON MPUKa30M
Munkynetypsl Poccun ot 02.12.98 r. Ne 590. MuBenrapu3zanus GoH10B



OMOJIMOTEKU MTPOBOUTCSI CUCTEMATUYECKU B CPOKH YCTAHOBJIEHHBIE TUCHMOM
Munduna Poccun «O06 naBeHTapu3auu 6uoanoredynbix GouaoB» ot 04.11.98 .
Ne 16-00-16-198.

3.7 Uckmouaet autepaTypy U3 GpoHaa B COOTBETCTBUH ¢ «MHCTpyKIHEeH 00
ydeTe 6nbimoreuynoro Gpoxaa OUOINOTEK 00pPa30BATEIIbHBIX YUPEIKICHUIN,
YTBEPXKJIECHHOM MpukazoM MuHucTepcTBa 00pazoBanus U Hayku PO ot 24.08.2000
r. No 2488

3.8. Bener cuctemy OMOIMOTEYHBIX KATAJIOTOB U KAPTOTEK Ha
TPAJUIIMOHHBIX U 3JICKTPOHHBIX HOCUTENISIX C I€1bI0 MHOTOACIIEKTHOTO
ounbmuorpaduueckoro pacKpeITus (POHIOB.

3.9. IlpuHuMaeT ydyacTre B peaju3aluy IpOrpaMMbl BOCITUTATEIbHOMN
paboThI YUpeKICHHUsI, UCTIOIb3YS Pa3IndHbIe (HOPMBI 1 METOIbI MHANBUIYATbHON
¥ MaccoBOH paboTHI.

3.10. Baeapser nepeoByto OMOIMOTEYHYIO TEXHOIOTHIO, TPOBOIUT
COILIMOJIOTUYECKUE UCCEAOBAHMS C IIEJIbIO TTOBBIIIEHUS KaueCcTBa pabOThI
OMOMMOTEKN U U3YUCHUS YUTATEIIbCKUX UHTEPECOB.

3.11. KoopaunupyeT paboTy ¢ IpeIMETHBIMU (ITUKIIOBBIMH ) KOMHCCHSIMHU.

3.12. BzaumopeicTByeT ¢ OUOIMOTeKaMu peruoHa U YUPEKICHUSIMU
POJICTBEHHOTO MPODUIIS.

4. YpaBieHue U OpraHu3anus 1eaTeIbHOCTH

4.1. PykoBOACTBO OMOIMOTEKON OCYHIECTBISET 3aBEAYIOIINMA, KOTOPBII
MOTYMHSIETCS] HEMTOCPEACTBEHHO 3aMECTUTEIIO TUPEKTOpa MO yueOHO-
BOCIIUTATENHHOUN padoTe.

3aBeNyOIIM HECET OTBETCTBEHHOCTH 32 BBITTOJTHEHHUE BO3JIOKEHHBIX Ha
OubIMoTeKy 3a7a4 U PYHKIINI, ONIPEIeIEHHBIX TOJKHOCTHOM MHCTPYKITUEH, 3a
COCTOSIHUE TEXHUKU O€30MaCHOCTH, OXpaHy TpyAa U MPOU3BOICTBEHHOMN
CaHUTAPHH; 1aeT PACHIOPSDKEHUS U YKa3aHUs, 00s3aTeNIbHbIE 111 pAOOTHUKOB
OMOTMOTEKH, U OCYIIECTBIISIET MPOBEPKY MX UCIIOJTHEHHUS.

4.2. PaboTHUKY OMOIMOTEKN Ha3HAYAIOTCS Ha JOJDKHOCTD, TIEPEBOIATCS U
O0CBOOO0XKIAOTCS OT JOJDKHOCTH TUPEKTOPOM TEXHUKYMa IO TPEICTABICHUIO
3aBeyIONIEro OMOINOTEKOM.

4.3. Pacxo/ipl Ha cofep:kaHnne OMOIMOTEKH MPEAyCMaTPUBAIOTCS B 001LIEH
CMETE PacXo/I0B Y UPEKICHHUS.

4.6. bubnuoreka BEJET TOKYMEHTALIUIO U YYET CBOEH padoThI,
MIPEICTABIISIET OTYETHI U TUTAHBI PA0OTHI B YCTAHOBJICHHOM TOPSIIKE.

5. IIpaBa u 00s3aHHOCTH

5.1. bubnroTreka umeeT mpaBo:

CaMOCTOSTEIILHO ONPEACIISATh COJICpKaHUE U KOHKPETHBIC (DOPMBI CBOCSH
JeSATeTLHOCTH B COOTBETCTBUU C IEJISIMU U 3a]]a4aMy, YKa3aHHBIMHU B HACTOSIIIEM
[Tonoxenuu;



MIPEACTABIISTH HA PACCMOTPEHHE U YTBEPIKICHUE 3aMECTUTEIIO JUPEKTOPa
10 Y4eOHO-BOCIIUTATENBHOM pab0Te MPOEKTHI TIOKYMEHTOB: IIPaBUIia MOJIb30BAHUS
OHOIMOTEKOM, MOJI0KEHUE 0 OUOINOTEKE, TOHKHOCTHBIE HHCTPYKIIUH.

OTpEENATh B COOTBETCTBUM C NMPABUIIAMHU OJIb30BaHUsI OMOINOTEKOM
BU/JIbI M pa3Mepbl KOMIIEHCAIIMHU yiliepOa, HAHECEHHOTO YUTATEISIMU;

3HAKOMUTKCS C yU€OHBIMU MJIaHAMU U 00pa30BaTENIbHBIMU ITPOTrPaAMMaMHu;

MOJIy4aTh OT CTPYKTYPHBIX MOJIpa3eieHU YupexaeHUs MaTepHalibl U
CBEIICHUSI, HEOOXOIUMBIE JJIs PEIICHHS TIOCTABJICHHBIX Mepe]] OnOIMoTeKOM 3a1ad;

MIPEACTABIATH Y UPESKICHUE B PA3IMYHBIX YUPEKIACHUSIX U OpTaHU3AIHIX B
npeaenax CBOe KOMIETSHITNH, MPUHUMATh Y9acTHE B pab0Te KOH(PEPECHITHH,
COBEILIAaHUI ¥ CEMUHAPOB MO BOMIpOcaM OMOIMOTEYHON 1 HH(DOPMALIMOHHO-
ounbmuorpaduuecko eI TENHHOCTH;

BECTH B YCTAaHOBJICHHOM IOPSIIKE TIEPETHCKY C IPYTUMU OMOINOTEKaMH,
OpraHu3alusIMH.

5.2. bubnnoTreka 0TBETCTBEHHA 3a COXPAHHOCTh cBoero GoHa. PaboTHukH
OuOIMOTEKH, BUHOBHBIE B PUYMHEHUH yiiepOa OuOIMoTeuHbIM (GOHIaM, HECYT
OTBETCTBEHHOCTH B TIOPSJIKE, IPEAYCMOTPEHHOM JIEHCTBYIOIIUM
3aKOHOJIaTEIHCTBOM.

6. 3aKJIIOYUTEIBHBIE MTOJTOKECHUS

6.1. Hacrosiee nonoxeHue yTBepKAacTcs JUPEKTOPOM Y UPEKICHHUS.

6.2. Hacrosee monoxeHue AeMCTBYET ¢ MOMEHTA YTBEPKICHHUSL.

6.3. B HacTosiI1ee nojI0KEHNEM MOTYT ObITh BHECEHBI U3MEHEHUS U
JOTIOJTHEHUS IO MPEJCTABICHUIO 3aBEAYIOIIET0 ONOIMOTEKOM.



